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ANJURAN PEJABAT PERKESO BATU PAHAT

VACANCY CRITERIA JOB SCOPE

GENERAL 
MANAGER

• Minimum Bachelor & 
Equivalent

• Experience up to 5 years
• Prefer strong English fluency, 

Chinese proficiency is a plus

Oversees facility maintenance, staff 
performance, scheduling, customer escalations, 
vendor coordination, safety compliance, and 
daily operational efficiency across the entire 
business.

MANUFACTURING 
ENGINEER / 

PROGRAMMER

• Minimum qualification in 
Diploma /TVET /SKM & 
equivalent

• Experience up to 3 years

Converts blueprints, models, and specifications 
into CNC programs, sets up jobs, machines first 
pieces, and verifies conformance before 
production release.
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ANJURAN PEJABAT PERKESO BATU PAHAT

VACANCY CRITERIA JOB SCOPE

ESTIMATOR / 
COSTING 
ANALYST

• Minimum Certificate/Diploma 
(Business/manufacturing) & 
equivalent

• Experience up to 1 years

Reads blueprints and job specifications, 
identifies materials, operations, quantities, and 
inputs costing details into ERP systems for 
accurate quoting workflows.

ACCOUNTS 
PAYABLE & 
ACCOUNTS 
RECEIVABLE 

ANALYST 

• Minimum Certificate/Diploma 
(Business/Accounting) & 
equivalent

• Experience up to 1 years

Performs data entry and processes invoices, 
payments, credits, and receipts according to 
rules, applying accounting knowledge and 
maintaining records
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ANJURAN PEJABAT PERKESO BATU PAHAT

VACANCY CRITERIA JOB SCOPE

QA INSPECTOR

• Minimum qualification in 
Diploma /TVET /SKM & 
equivalent

• Experience up to 3 years

Inspects machined plastic parts against drawings 
and specifications, completes first article 
inspection forms, documents results, and reports 
nonconformances to production.

MACHINIST

• Minimum qualification in 
Diploma /TVET /SKM & 
equivalent

• Experience up to 3 years

Runs CNC machines using approved programs, 
produces parts, monitors quality, performs basic 
inspection, and adjusts processes until jobs are 
complete..
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ANJURAN PEJABAT PERKESO BATU PAHAT

VACANCY CRITERIA JOB SCOPE

FABRICATOR

• Minimum qualification in 
Diploma /TVET /SKM & 
equivalent

• Experience up to 1 years

Cuts, drills, bends, bonds, finishes, and 
assembles plastic parts from drawings using 
hand tools and CNC-machined components to 
specification daily

PURCHASING / 
RECEIVING 

OFFICER

• Minimum Diploma /TVET /SKM 
(Business) & equivalent

• Experience up to 3 years

Maintains inventory accuracy, tracks materials, 
reconciles stock, supports LMW compliance 
records, coordinates receipts, issues, cycle 
counts, and ERP transactions daily
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ANJURAN PEJABAT PERKESO BATU PAHAT

VACANCY CRITERIA JOB SCOPE

CUSTOMER 
SERVICE 

REPRESENTATIVE

• Minimum Certificate/Diploma 
(Business) & equivalent

• Fresh graduates are 
encouraged to apply

Handles customer inquiries, quotes, order 
updates, scheduling coordination, service issues, 
documentation, and communication between 
customers, sales, and production teams daily.
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