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POSITION QUALIFICATIONS & REQUIREMENTS
WORK 

LOCATION

RESEARCH 
ASSISTANT 

CUM 
PERSONAL 
ASSISTANT

• Minimum Diploma or Bachelor’s Degree in Business
Administration, Automotive Management, or
related field.

• Minimum 1–3 years of relevant experience in
administrative, personal assistant, or research roles.

• Fresh graduates are encouraged to apply.

Kuching, Sarawak

MARKETING 
ASSISTANT

• Minimum Diploma or Bachelor’s Degree in
Marketing / Digital Media / Communications,
Business Administration, Graphic Design /
Multimedia, Creative Writing or related field.

• Minimum 1–3 years of experience in digital
marketing, social media management, or content
creation.

• Fresh graduates with strong portfolios in content
creation or student leadership are encouraged to
apply.

Kuching, Sarawak
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ACCOUNT 
ASSISTANT

• Minimum Diploma or Bachelor’s Degree in
Accounting, Finance or related field.

• Minimum 1–2 years of relevant working experience.
• Basic knowledge of accounting principles and

practices.
• Fresh graduates are encouraged to apply.

Kuching, Sarawak

ACCOUNT 
EXECUTIVE

• Minimum Diploma or Bachelor’s Degree in
Accounting, Finance or related field.

• Experience in Accounting at least 3 years and above.
• Proficiency in Autocount software and Microsoft

Excel.
• Proven experience as an Accounts Assistant,

Accounts Receivable / Payable Clerk or similar role.

Kuching, Sarawak
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SALES 
ADMIN

• Minimum SPM / Diploma / Bachelor’s Degree in
Business, Administration, Accounting or related
field.

• Minimum 1 - 3 years of experience in administrative
work; automotive background is an advantage.

• Fresh graduates are encouraged to apply.

Kuching, Sarawak

SALES 
ADVISOR

• Minimum SPM / Diploma / Bachelor’s Degree in any
field.

• Minimum 1 – 5 years of experience in automotive
sales, customer service, or high-ticket product sales
is preferred.

• Experience in reconditioned vehicles, new car sales,
or related automotive industries is an advantage.

Kuching, Sarawak
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SPRAYER 
ASSISTANT

• Minimum SKM 1/2/3 in related field.
• Minimum 1 - 2 years of experience in

painting/spraying process.
• Fresh graduates are encouraged to apply.
• Open to male only.

Kuching, Sarawak

OFFICE 
ASSISTANT

• Minimum SPM.
• Minimum 1 - 2 years of experience in related field.
• Possess a valid driving license (B2 & D).
• Open to male only.

Kuching, Sarawak
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