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JUNIOR 
ACCOUNT 
EXECUTIVE

(KUANTAN, 
PAHANG)

▪ DIPLOMA / DEGREE IN RELATED FIELD
▪ MINIMUM 2 - 5 YEARS ACCOUNTING EXPERIENCE 
▪ EXPERIENCE IN ACCOUNTS PAYABLE (AP), ACCOUNTS 

RECEIVABLE (AR), AND GENERAL LEDGER (GL)
▪ GOOD IN PREPARING FINANCIAL STATEMENTS, 

MANAGEMENT REPORTS, AND CASH FLOW REPORTS
▪ PROFICIENT IN ACCOUNTING SOFTWARE & EXCEL
▪ DETAIL-ORIENTED & RELIABLE

WILL BE 
INFORMED 
DURING 
INTERVIEW
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SURVEYOR

(GERIK, PERAK)
HOSTEL 

DISEDIAKAN

▪ DIPLOMA OR DEGREE IN LAND SURVEYING, GEOMATICS, 
CIVIL ENGINEERING, OR RELATED FIELD.

▪ PROVEN EXPERIENCE IN LAND OR CONSTRUCTION 
SURVEYING.KNOWLEDGE OF SURVEY INSTRUMENTS 
(TOTAL STATION, GPS, AUTO LEVEL).

▪ ABILITY TO READ AND INTERPRET MAPS, DRAWINGS, 
AND LAND RECORDS.

▪ GOOD SKILLS IN MEASUREMENTS, CALCULATIONS, AND 
DATA ANALYSIS / FAMILIAR WITH SURVEYING SOFTWARE 
(AUTOCAD, GIS OR SIMILAR).

WILL BE 
INFORMED 
DURING 
INTERVIEW
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SITE ADMIN 
EXECUTIVE

(GERIK, PERAK)
HOSTEL 

DISEDIAKAN

▪ DIPLOMA OR DEGREE IN BUSINESS ADMINISTRATION, 
MANAGEMENT, OR RELATED FIELD.

▪ MINIMUM 1–3 YEARS EXPERIENCE IN SITE 
ADMINISTRATION OR CONSTRUCTION ENVIRONMENT.

▪ GOOD KNOWLEDGE OF OFFICE ADMINISTRATION, 
DOCUMENTATION, AND REPORTING.

▪ PROFICIENT IN MICROSOFT OFFICE (WORD, EXCEL, 
POWERPOINT) / ABILITY TO HANDLE SITE 
DOCUMENTATION, ATTENDANCE RECORDS, AND 
COORDINATION WITH CONTRACTORS AND STAFF.

WILL BE 
INFORMED 
DURING 
INTERVIEW
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MINING 
PRODUCTION 

EXECUTIVE

(GERIK, PERAK)
HOSTEL 

DISEDIAKAN

▪ DEGREE IN MINING ENGINEERING, GEOLOGY, OR RELATED 
FIELD

▪ MINIMUM 3–5 YEARS EXPERIENCE IN MINING OR QUARRY 
PRODUCTION OPERATIONS.

▪ KNOWLEDGE OF MINING METHODS, DRILLING, BLASTING, 
AND MATERIAL EXTRACTION PROCESSES.

▪ ABILITY TO PLAN, MONITOR, AND OPTIMIZE DAILY 
PRODUCTION ACTIVITIES.

▪ FAMILIAR WITH MINING SAFETY REGULATIONS AND 
ENVIRONMENTAL STANDARDS / GOOD SKILLS IN PRODUCTION 
REPORTING, DATA ANALYSIS, AND PROBLEM-SOLVING.

WILL BE 
INFORMED 
DURING 
INTERVIEW
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ENVIRONMENT 
OFFICER

(GERIK, PERAK)
HOSTEL 

DISEDIAKAN

▪ DEGREE IN ENVIRONMENTAL SCIENCE, ENVIRONMENTAL 
MANAGEMENT, OR RELATED FIELD.

▪ MINIMUM 1–3 YEARS EXPERIENCE IN ENVIRONMENTAL 
MANAGEMENT, PREFERABLY IN INDUSTRIAL OR 
CONSTRUCTION PROJECTS.

▪ KNOWLEDGE OF ENVIRONMENTAL REGULATIONS, 
COMPLIANCE, AND REPORTING REQUIREMENTS.

▪ EXPERIENCE IN ENVIRONMENTAL MONITORING, WASTE 
MANAGEMENT, AND POLLUTION CONTROL.

▪ ABILITY TO PREPARE ENVIRONMENTAL REPORTS, AUDITS, 
AND DOCUMENTATION.

WILL BE 
INFORMED 
DURING 
INTERVIEW


	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6

