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POSITION DETAILS LOCATION

E-COMMERCE 
EXECUTIVE

• Diploma/Degree in Business, Marketing, E-Commerce or 
related field.
• At least 1–3 years experience in e-commerce operations 
(preferred).
• Familiar with Shopee/Lazada/TikTok Shop backend systems.
• Good communication skills, attention to detail, and ability to 
multitask.
• Strong analytical skills and proficiency in Excel/Google 
Sheets.
• Ability to work independently and meet deadlines.
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PERSONAL 
DRIVER

• Valid driving license with a clean driving record.
• Familiar with local routes and alternative roads.
• Physically fit and alert.
• Professional, discreet, and reliable.
• Flexible with working hours, including evenings, weekends, or 
public
holidays if required and able to accommodate last-minute 
requests.

SELANGOR
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