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LIST OF VACANCIES QUALIFICATIONS JOB DESCRIPTION

ACCOUNT 
ASSISTANT

✓ DIPLOMA IN ACCOUNTANCY
✓ WORKING EXPERIENCE MIN 3 

YEARS 
✓ NORMAL WORKING HOURS 
✓ LOCATION : KUANTAN, PAHANG

• Assist with the preparation and processing of invoices, payments, and 
receipts

• Maintain accurate and up-to-date financial records
• Support in preparing monthly, quarterly, and annual financial 

statements
• Perform reconciliations of accounts, cash and other financial accounts
• Assist in processing payroll and other employee-related financial 

transactions
• Ensure compliance with financial regulations and company policies
• Manage accounts payable and receivable, following up on overdue 

payments
• Assist with budgeting and forecasting processes
• Support audits by providing necessary documentation and reports
• Prepare tax returns and assist with tax filings
• Assist in other ad-hoc accounting tasks as required.

ALAF KORIDOR SDN BHD

CIK WAN SYAZWANI
019 2567165


	Slide 1
	Slide 2

